
ST STEPHEN’S HOUSE 
 
Job Description 
 
Senior Tutor & College Tutor  
 
Senior Tutor 
 
The Senior Tutor will 
 

• Have overall responsibility for the management of all academic matters in 
the college.   

 
• Have responsibility with colleagues for designing and implementing the 

academic programmes to be delivered through the Edward King Centre for 
Pastoral Theology 

 
• Have responsibility for the administration and delivery of the Common Award 

courses validated by the University of Durham. 
 

• Have responsibility for the administration and delivery of the ‘Excepted 
Pathway’ courses undertaken by ordinand students studying for University of 
Oxford qualifications 
 

• Have responsibility for making the appropriate academic provision for those 
non-ordinand graduate students who are members of the college 
 

• Chair the college Academic Committee  
 

• Act as line manager for the college Librarian and Academic Secretary 
 
The Senior Tutor is supported by the Academic Secretary, who works for three days 
a week. 
 
College Tutor  
 
The College has a preference for appointing a candidate whose principal academic 
expertise is in the field of Biblical Studies 
 

The Tutor will 
 

• Be responsible for all college teaching in their designated field, whether by 
tutorial, class, lecture or seminar, for both University of Oxford qualifications 
and the Common Award. 

 
• Contribute to the development and delivery of new programmes in their 

subject area via the Edward King Centre 



 
• Undertake such marking and examining duties as may be required 

 
• Pursue to an appropriate level academic research and publication in their 

designated field 
 

• Participate in the college admissions process 
 

• Act as a course director/college advisor 
 
 
All College Tutors at St Stephen’s House are expected to 
 

• Have a particular pastoral and formational responsibility for ordinand 
candidates as a Group Tutor, overseeing the formational development of a 
cohort of ordinands each year and writing reports on individual progress in 
accordance with the agreed criteria set by the Church of England.  

 
• Make a full contribution as appropriate to the liturgical life of the college 

 
• Have responsibility in collaboration with other members of the college staff 

for such administrative tasks as ensure the efficient running of the institution, 
and in particular to promote the public profile of the college among potential 
students and old members 

 
 

 


